
 

7001 Seaview Ave NW  info@skepsistech.com 
Ste. 160-485  www.skepsistech.com 
Seattle, Washington 98117  425.466.8161 

Checklist: Are Your Books Ready for Year-End? 
 

� Reconcile Operating Accounts 

� Reconcile Trust Accounts 

� Confirm Year-End Bank Statement Balance Matches Year-End Books Balance for All 
Operating Accounts 

� Confirm Year-End Bank Statement Balance Matches Year-End Books Balance for All Trust 
Accounts 

� Determine 1099 Recipients & Obtain W-9s 

� Run Depreciation 

� Clear Stale A/R transactions 

� Clear Stale A/P transactions 

� Clear Unreconciled Operating Transactions 

� Clear Unreconciled Trust Transactions (& Ensure Those Unreconciled Trust Transactions 
Aren’t A Sign Of A Trust Mistake) 

� Review P&L For Mistakes & Aberrations 

� Review Balance Sheets For Mistakes & Aberrations 

 

 


